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Asset & Property Management - Master Planning Section

New Design NOC 

Request Description:

A formal approval granted by JAFZA that permits a tenant to begin construction works 

ǿƛǘƘƛƴ ǘƘŜƛǊ ƭŜŀǎŜŘ ǇƭƻǘΦ ¢Ƙƛǎ bh/ ƛǎ ƛǎǎǳŜŘ ōŀǎŜŘ ƻƴ ŀ ŘŜǎƛƎƴ ǘƘŀǘ ŎƻƳǇƭƛŜǎ ǿƛǘƘ W!C½!Ωǎ 

Development Control Regulations (DCR). The New Design NOC is a mandatory requirement 

before any physical work can commence on-site.

 

Required Documents:

1. Valid Copy of Company Trade License 

2. Affection  Plan (Trakhees Lease Drawing)

3. Proposed Drawings (Architectural  Drawings) 

4. New Design Form (Provided in DTP)

5. Supporting Information: Any additional documents or details that  may be relevant to the 

request

 

How To Apply: 

Go to Dubai Trade Portal 
( www.dubaitrade.ae) 

Locate the service: Lease ς 
APM NOC

Select the type of NOC 

Create New Request 

Submit to APM NOC 
request 



New Design NOC 

Copy of Trade License Affection Plan Architectural Drawing New Design Form 

Trade License Affection Plan 



New Design NOC 

No. Name ᵟ

a Cover Sheet ᵟ

b Shaded Area Diagram (Area Calculation Sheet) (BUA, GFA, FAR, Plot Coverage, Office %)) ᵟ

c Setting-Out Plan ᵟ

d All Floor Plans (Ground, Mezzanine, First, Roof Levels) ᵟ

e Boundary Wall Detailed Drawings ᵟ

f Detailed Service Block plans, sections, elevations ᵟ

g All Relevant Elevation (As per the proposed design) ᵟ

h All Relevant Sections (As per the proposed design) ᵟ

i 3D Perspective (Minimum 4) ᵟ

All architectural drawings listed below shall be submitted in PDF format and in black and white to ensure consistency, 

clarity, and compatibility with the review and approval process. The design shall be in full compliance with the applicable 

DCR requirements.

Copy of Trade License Affection Plan Architectural Drawing New Design Form 



New Design NOC 

Plot Information

Client and Consultant 
Signature 

The cover sheet shall provide a clear 

summary of key project information, 

including the client's name, consultant  

name, and plot number. It should also 

include the main planning parameters 

such as plot coverage, Built-Up Area 

(BUA), and Floor Area Ratio (FAR), 

ensuring consistency with the 

submitted  drawings and area 

statements .

Cover Sheet 

Copy of Trade License Affection Plan Architectural Drawing New Design Form 



New Design NOC 

As Proposed 

Developer Stamp 

Client Name

Contractor Name  

Consultant Name 

Project/Title 

Drawing Title 

All floor plans shall 
show the areas in the 
area breakdown table, 
clearly shaded and 
color-coded

Area Calculation Breakdown 
Tables, including BUA, GFA, 
and Plot Coverage (refer to 
the following pages for 
details)

Copy of Trade License Affection Plan Architectural Drawing New Design Form 



New Design NOC 

Total constructed  area in a building or 

structure  measured from the external 

walls of the building, inclusive of 

balconies, terraces and other 

projections, as well as any other 

covered spaces such as covered 

parking structures,  circulation 

corridors, loading/unloading bays, 

basements, service floors, indoor 

swimming pools and any other 

permanent structures  on the plot.

Built  Up Area  Breakdown  Calculation

Copy of Trade License Affection Plan Architectural Drawing New Design Form 



New Design NOC 

Horizontal area occupied by main and 

annex buildings on the same plot, 

calculated from the external walls or 

roofed projection in the ground or 

upper floors. 

Plot Coverage Breakdown Calculation

Copy of Trade License Affection Plan Architectural Drawing New Design Form 



New Design NOC 

Floor area ratio (FAR), where FAR is 

the ratio of GFA to plot area. The 

building GFA is the sum of the GFA of 

all floors, measured to the exterior  

surface of the external wall thickness 

and from the centerlines of the 

common walls joining two  spaces. The 

measurement excludes external wall 

features  such as corniches, brackets, 

and façade cladding materials.

Gross Floor Area Breakdown 

Calculation

Copy of Trade License Affection Plan Architectural Drawing New Design Form 



New Design NOC 

Setting Out Plan - Design Requirement Checklist 

Ѷ All setback distances must  be identified and labeled.

Ѷ
Internal vehicular circulation shall be clearly demonstrated,  including both 
heavy and light vehicle maneuvering and turning areas, fully contained within 
the plot boundary and compliant with applicable dimensional standards.

Ѷ All loading and unloading activities clearly identified and located entirely within 
the plot boundary.

Ѷ Dedicated parking areas for heavy and light vehicles, including layout, 
dimensions, capacity, and shading (if applicable).

Ѷ All vehicular and pedestrian access points clearly identified, including entrance 
and exit gates, in line with the Affection Plan.

Ѷ
Locations of all service areas (e.g., electrical rooms, pump rooms, waste areas) 
shall be clearly indicated, including specification of whether they are above 
ground or underground.

Ѷ Plot boundary clearly indicated, with complete dimensions on all sides and total 
plot area specified.

Ѷ Overall building use clearly stated (e.g., warehouse with office, factory), in 
accordance with the Affection Plan and Trade License activity. 

All technical drawings shall be prepared in accordance with applicable planning standards and submission requirements. 

Copy of Trade License Affection Plan Architectural Drawing New Design Form 



New Design NOC 

Floor Plans - Design Requirement Checklist 

Ѷ All floor plans shall be provided, including ground floor, mezzanine (if 
applicable), first  floor (if applicable), and roof  plan.

Ѷ Enlarged ground floor plan (where applicable) to clearly illustrate internal space 
distribution  and functional zoning.

Ѷ Overall and internal dimensions and areas for  all spaces.

Ѷ All spaces clearly labeled with their respective uses (e.g., office,  warehouse, 
etc.).

Ѷ All service areas (bathrooms, prayer rooms, storages, etc.) clearly identified 
and labeled.

Ѷ Fire exits and escape routes clearly indicated, in coordination with applicable 
fire and life safety requirements.

All technical drawings shall be prepared in accordance with applicable planning standards and submission requirements. 

Copy of Trade License Affection Plan Architectural Drawing New Design Form 



New Design NOC 

Facility Elevations & Sections - Design Requirement Checklist 

Ѷ All relevant elevations and section must  be provided 

Ѷ Include building levels and dimensions; show overall building 
height, including parapet and roof

Ѷ Show staircases, ramps, and vertical circulation elements, and 

service blocks 

Ѷ Loading and loading platforms  must  shown 

Ѷ Clearly label all spaces with their respective uses (office, 
warehouse, etc.)

Ѷ Maximum height is 20 meters from formation ground level (FGL)

All technical drawings shall be prepared in accordance with applicable planning standards and submission requirements. 

Copy of Trade License Affection Plan Architectural Drawing New Design Form 



New Design NOC 

Service Block Details - Design Requirement Checklist 

COMPOUND WALL  PLAN   

Ѷ Provide overall dimensions for the compound wall 

Ѷ Clearly indicate each side of the compound wall (ex: roadside compound wall, 
adjacent plot compound wall)

Ѷ Provide vehicles access points of the light and/or heavy vehicles 

COMPOUND WALL  SECTION   

Ѷ Provide the height of the wall (as per DCR )

All technical drawings shall be prepared in accordance with applicable planning standards and submission requirements. 

Copy of Trade License Affection Plan Architectural Drawing New Design Form 



New Design NOC 

Compound Wall - Design Requirement Checklist 

COMPOUND WALL  PLAN   

Ѷ Provide overall dimensions for the compound wall 

Ѷ Clearly indicate each side of the compound wall (ex: roadside compound wall, 
adjacent plot compound wall)

Ѷ Provide vehicles access points of the light and/or heavy vehicles 

COMPOUND WALL  SECTION   

Ѷ Provide the height of the wall (as per DCR )

All technical drawings shall be prepared in accordance with applicable planning standards and submission requirements. 

Copy of Trade License Affection Plan Architectural Drawing New Design Form 



New Design NOC 

3D Images - Design Requirement Checklist 

Ѷ A minimum of four (4) 3D perspectives shall be provided

Ѷ All sides of the building shall be clearly illustrated

Ѷ Plot entrances shall be clearly shown

Ѷ Parking areas shall be included in the views

Ѷ Any shaded elements shall be clearly depicted

Ѷ The building façade shall maintain a neutral appearance and must not 
overpower the overall community identity; strong colors are not permitted

All technical drawings shall be prepared in accordance with applicable planning standards and submission requirements. 

Copy of Trade License Affection Plan Architectural Drawing New Design Form 



New Design NOC 

The New Design NOC form must be submitted with the following 

details:

Submission Date

Plot/Client  Information: As per the Trakhees-affection  plan and 
trade license.

Project Summary: A description of the proposed scope of work.

Area Calculations: Including Built Up Area, Plot Coverage, the 
number of floors, and building heights, as per the provided proposed 
drawings.

Required Facilities: Details of the facilities to be incorporated in the 
proposed design.

Office % = (Office Overall /  
Total BUA) * 100

Plot Coverage % = (Total Plot 
Coverage /  Plot Area) * 100 

a

b

a

b

Copy of Trade License Affection Plan Architectural Drawing New Design Form 



Asset & Property Management - Master Planning Section

Design Modification NOC

Request Description:

A formal approval issued by JAFZA that allows tenants to implement changes or alterations to an 

already approved design plan. This includes modifications to the structure, layout, or overall design of 

the building or site within the leased plot. The Design Modification NOC ensures that any changes 

ƳŀŘŜ ŎƻƳǇƭȅ ǿƛǘƘ W!C½!Ωǎ 5ŜǾŜƭƻǇƳŜƴǘ /ƻƴǘǊƻƭ wŜƎǳƭŀǘƛƻƴǎ ό5/wύΦ ¢Ŝƴŀƴǘǎ Ƴǳǎǘ ƻōǘŀƛƴ ǘƘƛǎ 

approval before proceeding with any design modifications that deviate from the previously approved 

plan. 

Required Documents:

1. Design Modification  Request Cover Letter  

2. Valid Copy of Company Trade License 

3. Affection  Plan (Trakhees Lease Drawing)

4. Approved & Proposed Architectural  Drawings 

5. Design Modification  form (Provided in DTP)

6. DEWA NOC /  DEWA Approved Load Schedule

7. Supporting Information: Any additional documents or details that  may be relevant to the 

request 

How To Apply: 

Go to Dubai Trade Portal 
( www.dubaitrade.ae) 

Select the type of NOC 

Create New Request 

Submit to APM NOC 
request 

Locate the service: Lease ς 
APM NOC



Design Modification NOC

Architectural Drawing Modification Form 

Cover Letters Samples: 

Request  Cover  Letter : Must  be signed by the 

client and clearly state  the scope of the proposed 

modifications .

Client Signature 

Affection PlanCover Letter Trade License 



Design Modification NOC

Trade License Affection Plan 

Architectural DrawingAffection PlanCover Letter Trade License Modification Form 



Design Modification NOC

All technical drawings shall be prepared in accordance with applicable planning standards and submission requirements. 

As Per Approved

WITH 
Trakhees/JAFZA Stamp

As Per RevisedArea Subject to Modification 
(Clouded in Red)

WITHOUT 
Trakhees/JAFZA Stamp

Modification Architectural 
Drawing Requirement: 

Area Subject to Modification 
(Clouded in Yellow)

Drawings must  match the 

approved version, with 

changes highlighted in yellow 

and labeled ά!ǎ Approved.έ

Revised drawings must include 

a separate page, with all 

changes highlighted in red and 

labeled ά!ǎ Proposed.έ

Architectural DrawingAffection PlanCover Letter Trade License Modification Form 



Design Modification NOC

All technical drawings shall be prepared in accordance with applicable planning standards and submission requirements. 

Modification Architectural 
Drawing Requirement: 

Approved  Area  Statement : 

the  latest  approved  area 

statement,  modified  area 

clouded  in yellow . 

Revised  Area  Statement : the  

latest  approved  area 

statement,  modified  area 

clouded  in red. 

Architectural DrawingAffection PlanCover Letter Trade License Modification Form 



Design Modification NOC

The Design Modification NOC form must be submitted with the 

following details:

Submission Date

Plot/Client  Information: As per the Trakhees-affection  plan and 
trade license.

Project Summary: A description of the proposed scope of work.

Area Calculations: Including Built Up Area, Plot Coverage, the 
number of floors, and building heights, as per the provided proposed 
drawings.

Required Facilities: Details of the facilities to be incorporated in the 
proposed design.

Office % = (Office Overall /  
Total BUA) * 100

Plot Coverage % = (Total Plot 
Coverage /  Plot Area) * 100 

a

b

a

b

Architectural DrawingAffection PlanCover Letter Trade License Modification Form 



Asset & Property Management - Master Planning Section

Building Completion Certificate (BCC)

Request Description:

A formal certification issued by JAFZA confirming that a building or structure within a leased 

plot has been completed in accordance with the approved design, construction standards, 

and safety regulations. The certificate is a prerequisite for tenants to occupy or use the 

building for its intended purpose.

Required Documents:

1. Building Completion Certificate  Request Cover Letter

2. Valid Copy of Trade License 

3. Affection  Plan (Trakhees Lease Drawing)

4. Latest  Approved Drawings 

5. Internal/External  Site Photos (With Dates)

6. Building Permit From Trakhees 

7. Supporting Information: Any additional documents or details that  may be relevant to the 

request.

How To Apply: 

Go to Dubai Trade Portal 
( www.dubaitrade.ae) 

Dƻ ǘƻ ά[ŜŀǎŜέ -  ά[ŜŀǎŜ 
!ta bh/έ 

Select the type of NOC 

Create New Request 

Submit to APM NOC 
request 



Building Completion Certificate (BCC)

Cover Letter Sample: 

Request  Cover  Letter : Must  be signed by the 

client and clearly state  the scope of the proposed 

modifications .

Client Signature 

Trade License Site PhotosAffection Plan Approved Drawings Trakhees Permit Cover Letter 



Building Completion Certificate (BCC)

Trade License Affection Plan 

Trade License Site PhotosAffection Plan Approved Drawings Trakhees Permit Cover Letter 



Building Completion Certificate (BCC)

Latest Approved Drawings:

The drawings  officially  approved  by Trakhees,  which 

represent  the  final  accepted  design . The Building  

Completion  Certificate  (BCC) must  be issued  in full  

compliance  with  these  approved  drawings .

Trade License Site PhotosAffection Plan Approved Drawings Trakhees Permit Cover Letter 



Building Completion Certificate (BCC)

Internal/External Site Photos (With Dates):

The drawings  officially  approved  by Trakhees,  which 

represent  the  final  accepted  design . The Building  

Completion  Certificate  (BCC) must  be issued  in full  

compliance  with  these  approved  drawings .

11/ 10/ 2026  ς 8:30  AM

11/ 10/ 2026  ς 8:30  AM

11/ 10/ 2026  ς 8:30  AM

11/ 10/ 2026  ς 8:30  AM

11/ 10/ 2026  ς 8:30  AM

11/ 10/ 2026  ς 8:30  AM

Trade License Site PhotosAffection Plan Approved Drawings Trakhees Permit Cover Letter 



Building Completion Certificate (BCC)

b

Building Permit From Trakhees: 

Trade License Site PhotosAffection Plan Approved Drawings Trakhees Permit Cover Letter 



Asset & Property Management - Master Planning Section

Events NOC

Request Description:

A formal application submitted by a tenant seeking approval to organize and conduct 

temporary events within the leased plot limits.

Required Documents:

1. Event Request Cover Letter  ς Detailing the event including the duration and date 

2. Valid Trade License 

3. Affection  Plan (Trakhees Lease Drawing)

4. Site Pictures (if applicable).

5. Events form ς Fill the Event Permit form 

6. Supporting Information: Any additional documents or details that  may be relevant to the 

request/Details  and drawing of the requested event

How To Apply: 

Via Email
APM.NOC@dpworld.com 

Fill out the form, provide 
the required documents 
and submit through the 
email to be reviewed 



Events NOC

Cover Letter Sample: 

Request  Cover  Letter : Must  be signed by the 

client and clearly state  the scope of the proposed 

modifications .

Cover Letter Trade License Events FormAffection Plan 

Client Signature 



Events NOC

Trade License Affection Plan 

Cover Letter Trade License Affection Plan Events Form



Events NOC

The Events NOC form must be submitted with the following 

details:

Plot/Client Information: As per the Trakhees-affection plan and 
trade license.

Events NOC required documents checklist (all documents listed 
must  be submitted)  

Client and authorized representative approval acknowledgment of 
the NOC conditions

For JFZA use only

b

Cover Letter Trade License Events FormAffection Plan 



Asset & Property Management - Master Planning Section

General Works NOC

Request Description:

A formal application submitted by a tenant seeking approval to carry out general works 

outside the standard NOC categories specified by APM Department but still require 

ŀǇǇǊƻǾŀƭ ǘƻ ŜƴǎǳǊŜ ŎƻƳǇƭƛŀƴŎŜ ǿƛǘƘ ǎŀŦŜǘȅ ŀƴŘ ƻǘƘŜǊ ŀǳǘƘƻǊƛǘƛŜǎΩ ǎǘŀƴŘŀǊŘǎΦ

Required Documents:

1. General Works Request Cover Letter  ς Detailing the general works request including 

the duration and purpose 

2. Valid Trade License 

3. Affection  Plan (Trakhees Lease Drawing)

4. Approved and Proposed Layouts Related to the Request 

5. General Works form ς Fill the General Works Permit form 

6. Supporting Information: Any additional documents  or details that  may be relevant to 

the request.

How To Apply: 

Via Email
APM.NOC@dpworld.com 

Fill out the form, provide 
the required documents 
and submit through the 
email to be reviewed 


























































