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Agenda

ÅIntroduction & Benefits.
ÅOnline Lease Renewal acceptance / 

rejection Process.
ÅOnline Lease Renewal amendment 

printing Process.
ÅFrequently Asked Questions.
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Our Valued Customers (Benefits)

We would like to introduce to you another value added service of processing  
ñe-Leaseò on Dubai Trade Portal. This Service will save your time and make it 
more convenient to process the renewal of your Lease.

Below Mentioned are the major benefits  of this service: -

ü Automated Lease reminders notifications through Email, Fax .

üProcedures of Lease Renewal & FAQôs available online.

ü Effective communication on each step of renewal (RSN-Statuses).

ü Quick turnaround time for Lease Amendment e-Copy print at any time 

during validity.
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Online Lease Renewal Steps

acceptance / rejection 

Process
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Online Lease Renewal Steps
Å Step 1  - Login at http://www.dubaitrade.ae

Å Step 2  - User Name/Password for (Admin User/Sub User) 

Enter User 
Name & 
Password

1

http://www.dubaitrade.ae/
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Online Lease Renewal Steps

Expand Lease 

Menu

Å Step 3  - Expand Lease Menu..
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Online Lease Renewal Steps

Click on this option

Å Step 4  - Click on ñRenew Lease- Approvalò
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Online Lease Renewal Steps
Å Step 5  - Click on the SR Number or Details button to view Lease info. 

Click on SR Number to view Renewal 

Details

Click on Details button to view 

Renewal Details
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Online Lease Renewal Steps
Å Step 6 ïSelect the Location to Renew.

Select the Locations to Renew

Optionally enter comments
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Online Lease Renewal Steps
Å Step 7- For Approval, Click on ñSubmit to Free Zoneò

Click to submit the request 

to Free ZoneClick to save changes
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Online Lease Renewal Steps
Å Step 8  - For Acceptation , Click on ñConfirmò

Click to accept 

renewal

Click to Return 

to Home page

Click to Return to 

Previous page
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Online Lease Renewal Steps
Å Step 9  - The  Renewal Approval will sent to Lease section.

Confirmation 

Message appears



13

Online Lease Renewal 

amendment printing Process.
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Lease Renewal Amendment Printing

Å Step 1  - Login at http://www.dubaitrade.ae

Å Step 2 - User Name/Password for (Admin User/Sub User)

Å Step 3 ïSelect Summary Information Ą Reports

Click on Reports


